CORE PROJECT SURVEY

Higher Education Payroll

Demographic Data

February 6, 2003

The following demographic data is a part of the information we will need from the Higher Education institutions before payroll can be processed on the new CORE system.  Is the following information available from your current system?




Available

1. Employee Social Security Number 
Yes or  No

2. Employee Effective Date for Job Code  


This is the last revision date for the job code. 

3. Job Code  
Yes or  No

HE job codes are currently required to be provided to OPM.  

1. Employee Status 
Yes or  No


This field should be provided as:  A for Active or T for Terminated 

2. Action 
Yes or  No


The following Actions for Employee Status:


HIR = Hired


DTA= Change in Status 


TER = Terminated

3. Action Date 
Yes or  No


Related to Action

4. Company 
Yes or  No


Agency Code 

5. Compensation Frequency 
Yes or  No


Monthly or Biweekly

6. Tipped Employee 
Yes or  No

Applies if institution has tipped employees.  Choices are directly, indirectly or not tipped. 

7. Form 8233 Received  
Yes or  No


Requires a Yes or No in the field. 

8. Form W-8 Received 
Yes or  No


Requires a Yes or No in the field. 

9. Pension Plan Participants 
Yes or  No


Requires a Yes or No in the field. 

10. Required Personal Data 
Yes or  No

Name, first, middle and last 


Address



City, State



County 



Zip Code

General Questions

Does you institution have any reportable earnings types other than those accounted for in the current system with trailer codes (Example:  Group Term Life, Vehicle Use, and Moving Expense)?  If so, please list:

Does OPM have a current listing of the Job codes currently in use for the institution?

Can your system provide funding, by employee, for salary, employer paid benefits, taxes, and other earnings?

