DATA PROCESSING PLANNING INSTRUCTIONS FOR COLLEGES

Address Data Processing Questions to:  Office of State Finance




                                Systems Planning Group

                                                                    Garry George   405-521-2804
PROPOSED DEVELOPMENT COSTS / OSF FORM 130

Use this form to identify projects for hardware acquisition, ongoing lease of hardware, lease purchase of hardware, software development, or software acquisition.  Use as many forms as necessary.  List only one project per form.
1.  Proposed Hardware or Development Project: 

A. Enter the Name designated for the project.

B. Priority Number – the priority assigned to this project i.e.: 1 most important, 2 next most

    important, etc.

C. Project Type – Software development, acquisition, Hardware lease/lease purchase (current equipment), new equipment, or Contracted Services.

D. Project Start Date – enter the estimated date the project will start.

E. Project End Date – enter the estimated date the project completion date.
2.  Complete the following table:


Enter the cost figures where appropriate starting with Total Project costs in column 1.  Enter project cost in column 2 thru 5 as necessary.

Salaries - Indicate cost, including benefits, for college personnel, that will be involved in the project.


Contracted Services – Indicate cost of any contracted consulting services required for the project.





         This should include planning / feasibility studies. 



Hardware – Associated Hardware costs.


Hardware Maintenance – Hardware maintenance costs for hardware acquired for the project.


Software – Costs of software purchased or leased to support the project.  

Software Maintenance – Software maintenance costs for software acquired for the project.
Total all Columns.

3.  Describe the project and provide relevant information (see notes on OSF – 130 form) about the project.

COLLEGE SUMMARY / OSF FORM 140
1. A. Is this a division, department or the entire College/University summary ? – Indicate if this a summary for the entire University or for a division or department.

    B. If this is a division/department of the College or University, enter the department name.

2. Complete the following table.

 Column 1 – enter the college Data Processing portion of the Budget Work Program (BWP) for the current
                        fiscal year.


 Column 2 – enter the operational cost projected for salaries, contracted services, hardware maintenance

    and software maintenance required to support the current level of service for the next fiscal year.
NOTE; Any purchase, lease or lease purchase of hardware or software for continuing operations must be established as a development project (see instructions for OSF – 130) and shown as a project until it is either owned by the college or the lease is terminated.


Column 3 – enter the combined total by line item of all Proposed Development Costs from each OSF – 130 form for the next fiscal year.


Columns 4 and 5 – enter the projected development costs from each OSF – 130 form for each of the next two fiscal years. 

3. Each college is required to develop a Disaster Recovery Plan, which must be reviewed, updated (to reflect changes in operational processes, software and/or hardware) and tested.

Provide an electronic version of the plan, primary person responsible for updating and testing the plan as requested on OSF – 140. 

4. Report the current status of proposed development projects from last fiscal year’s Data Processing Plan
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