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Cabinet Secretary of Human Resources and Administration

RE:
Decentralization of Direct Deposit 

Please be advised that effective January 1, 2005, the direct deposit process will be decentralized to all state agencies and institutions of higher education.  This change is reflected in proposed emergency amendments to Oklahoma State Employees’ Direct Deposit Rules.  The agencies that are currently on the PeopleSoft system have received training and are now processing their respective agency direct deposit functions.  The remaining agencies not yet converted to PeopleSoft will undergo training utilizing the OPM Agency Payroll legacy system. 

The revisions to the Oklahoma State Employees' Direct Deposit Act, Section 292.10 et seq. of Title 74 of the Oklahoma Statutes require all new employees to enroll in direct deposit effective January 1, 2005.  By decentralizing the direct deposit process, organizations will be able to directly and immediately effect enrollments, terminations, deletes/cancellations, and reversals/recalls for their employees. This streamlined process will result in improved efficiency for agencies and enhanced service for employees.  

Each agency or institution must designate staff that will be responsible for the direct deposit process within their respective organizations; the staff designated will require access to the legacy system.  After identifying the user(s) in your agencies, please complete the attached Security Agreement/Sign-Up form and fax it to:  Linda Helms, Office of Personnel Management, at (405) 521-2752.  Upon receipt of the completed form, she will contact you and provide an assigned user identification and password for access to the direct deposit function. Please complete this process prior to the training session.

"We serve the people of Oklahoma by delivering reliable and innovative

human resource services to our partner agencies to achieve their missions."

2101 North Lincoln Boulevard, Oklahoma City, OK  73105-4904

Telephone: (405) 521-6300         Fax: (405) 524-6942         TDD : (405) 521-6314
Four training sessions for the direct deposit process have been scheduled as follows:  

December 9, 2004

10:00 a.m. to 11:30 a.m.





1:30 p.m. to 3:00 p.m.





Location:  Concourse Theater, Oklahoma City

December 10, 2004

10:00 a.m. to 11:30 a.m.





1:30 p.m. to 3:00 p.m.





Location:  Concourse Theater, Oklahoma City

Designated user(s) from each agency or institution must attend one of the above sessions to obtain a detailed Direct Deposit Training Guide and complete instructions for successful maintenance of the direct deposit process.  If you currently have access, you may enroll directly on the IMS 3270 HOST HRDS Enrollment Subsystem.  If you do not have access to the IMS Enrollment Subsystem, please complete the attached OPM Workshop Nomination Form and fax it to (405) 524-6942.  NOTE: please use Course Code X600 for the morning sessions and Course Code X601 for the afternoon sessions. 

We look forward to working with members of your staff to ensure a smooth and efficient transition of the direct deposit process.  If you have questions, please contact Karen Luman at  (405) 521-6291 or karen.luman@opm.state.ok.us.  Thank you.
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