Oklahoma Capital Improvement Authority

Higher Education Capital Bond Series 2005F/2005G/2006
Invoice Payment Instructions and Guidelines

Pursuant to the requirements outlined in O.S. 61 § 123, the Oklahoma Capital Improvement Authority provides the following guidelines for submission and payment of invoices relating to the Higher Education Capital Bond Series 2005F and 2005G.
O.S. 61 § 123

All statements or invoices submitted to the awarding public agency for work performed shall contain a sworn certification by the supervising architect or engineer, or other supervisory official is no supervisory architect or engineer is employed for the project, that work for which payment is claimed has been performed and that such work conforms to the plans and specifications for the project.  No such statement or invoice shall be paid by the awarding public agency without such certification. The execution of a sworn certificate, as herein provided, shall not constitute a defense or in any other manner affect any cause or causes of action which the awarding public agency might otherwise have against the contractor for nonperformance of a public construction contract.
Attached  Sample Documentation:
1. Request for Transfer of Funds --  OSF Form BBC-1a

2. Application and Certification for Payment – Form AIA Document G702

3. Invoice Affidavit for Construction

4. Invoice Affidavit for Certificate for Payment 

5. Invoice Affidavit for Consultant Services

6. Claim or Invoice Affidavit

7. Affidavit for Final Payment

8. Certificate of Architecture/Engineer Consultant

9. Certificate of Substantial Completion

10. Certificate of Contract Completion

Procedures for Payment Submission when AIA Document G702 is available:

1. One OSF Form BBC-1a (cover sheet) for the submission summarizing total amount of invoices being claimed during the draw period.

2. Application and Certification for Payment – Form AIA Document G702

3. Invoice Affidavit for Certificate for Payment signed by the supervisory official

Procedures for Payment Submission when AIA Document G702 isn’t available:

1. One OSF Form BBC-1a (cover sheet) for the submission summarizing total amount of invoices being claimed during the draw period.

2. Copies of each SIGNED invoice you are submitting.

3. Invoice Affidavit for Certificate for Payment

4. Additional affidavits for appropriate type of payment being made:
a. construction payment:  Invoice Affidavit for Construction must be submitted with invoice from the contractor

b. consultant services payment:  Invoice Affidavit for Consultant Services must be submitted with the invoice from the architect or construction manager.

c. equipment/supply purchase payment:  Claim or Invoice Affidavit must be used for purchases of merchandise or payment of services other than construction costs.

Procedures for FINAL  Payment Submission:

1. One OSF Form BBC-la (cover sheet) for the submission summarizing total amount of invoices being claimed during the final draw period for a project.

2. Copy of the AIA Document G702 or Copies of the individual final SIGNED invoices.
3. Affidavit for Final Payment

4. Certificate of Contract Completion

5. Certificate of Architecture/Engineer Consultant

