NOTICE OF VACANCY

Position:

Vice President for Finance
Qualifications:
•
Commitment to the mission of two-year colleges;

•
Honesty and integrity;


•
Bachelor’s degree required and CPA required;


•
Experience in management of fiscal affairs in higher education preferred;


•
Effective written and oral communication skills;

Responsibilities:
•
Reports directly to the President;

•
Oversight involvement and supervision of the Business Office and the HR/Payroll office; direct and supervise the Business Office Manager, Financial Accountant, and the HR Manager;
•

Planning and implementation of Financial Accounting Software;
•
Closing and analysis of year-end general ledger accounts and activity;
•
Oversight and assistance with monthly closing of general ledger accounts and activity, including review of timely and complete reconciliations of accounts;
•
Preparation of trial balances, financial reports, and various schedules for annual audit;
•
Coordinate external and internal audits and respond to auditor requests and recommendations;
•
Financial reporting to external agencies 
•
Ensure compliance requirements and meet reporting deadlines;
•
Budget development in conjunction with the President and the Vice President for Planning and Institutional Research;
•
Accounting for construction and other projects by working closely with the Vice President for Planning and Institutional Research;
•
Develop and implement policies and procedures;
Salary:
Commensurate with education and experience
Inquiries:
Dr. Richard Bernard, President – 918.465.1723
Application:
Submit an application letter, current Eastern employment application, transcript(s), and resume to:



Joyce Bills, Human Resources





1301 West Main




Wilburton, OK  74578




E-mail: vpfsearch@eosc.edu
 


Fax:
918.465.4421
Closing Date:
Review of applications will begin immediately
Employment Date:
ASAP
Eastern Oklahoma State College is an Equal Opportunity Employer (EOE) and Affirmative Action Employer (AAE)
