ARRA Fund Procedures – Higher Ed Institutions

1. Institutions establish budget in the 490 fund as follows:

a. Dept 11 – payroll to be funded with Governor’s funds

b. Dept 21 – grants to be funded directly from federal grantor agencies
2. Department 11 procedures are:

a. Institution creates PFT and Monthly payroll claim using 490 fund.

b. Institution sends numbered request for funds (draw) to OSRHE, Sheri Mauck, the same day payroll is transmitted to OSF or earlier.  The numbering sequence is AAA = agency number, and XX = sequential request number.
c. Institution writes the following notation on the PFT and payroll claim forms,:

“This payroll is funded with the Governor’s ARRA funds.   A draw request has been submitted to OSRHE:  #AAA-XX for $________” 
d. OSRHE summarizes all Dept 11 draw requests, including the claim or PFT number, for the month and submits summary to OSF, Jill Geiger. 
e. OSF compares draw requests to authorization, and 

i. processes request from federal grantor 

ii. sends deposit information to OST for 490-000
iii. releases payroll claim for processing

f. When funds are received, OST creates deposit entries in state system and sends copies of deposit forms to OSF. 

g. OSF transfers cash to 490 funds in the associated institutions and completes the PFTs.  
3. Department 21 procedures are:

a. Institution applies for grant and is notified of award and CFDA number.

b. Institution sends a notice of any new CFDA numbers to OSF. 
c. OSF sets up CFDA number in state system.  

d. Institution estimates and sends a transfer request to OSRHE to move funds from 430 to 490 for the amount of seed money needed to fund the award(s) expenditures until reimbursements can be received from the federal grantors.  (The “seed” funding in 490 will continue to earn interest for the institution, just as your 430 fund currently does.)
e. OSRHE approves cash transfer and sends to OSF, and transfer is made.  

f. Reimbursements are deposited in the state system using the agency number, fund/class 49000, department 21XXXXX, CFDA number, and the appropriate ARRA receipt code.  

g. Requests for transfers back to the 430 will be sent through OSRHE to OSF.  
