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The Division of Agricultural Sciences and Natural Resources (DASNR) requests approval from the OSU and A&M Board of Regents at the October 23, 2009 meeting to offer a Retirement/Separation Incentive Program for DASNR employees who meet provisions of the program outlined below.

Eligibility Criteria

A DASNR employee must meet the following criteria to be eligible for the Retirement/Separation Incentive Program.

1. Be employed with a 50% or more annualized permanent appointment (based on FY 09 funding), with state appropriated and/or federal (Hatch, McIntire-Stennis, or Smith Lever 3 (b)&(c)) funds, through the Oklahoma Agricultural Experiment Station, the Oklahoma Cooperative Extension Service, or a combination of the two.

	2.	The DASNR employee must meet criteria “a” and either “b”, “c”, or “d” for retirement or separation from employment.

a. Have at least eight (8) years of continuous OSU service (dating back from your 2009 or 2010 retirement/separation date).

b. Meet the age and service requirements for the Teachers’ Retirement System of Oklahoma (reduced or regular retirement benefits).

c. Meet the age and service requirements for optional federal retirement.

			d.	Meet the age requirement for social security retirement eligibility (reduced or full retirement benefits). 

	3.	DASNR employees who meet the above-stated criteria and who choose to exercise the provisions of the DASNR Retirement/Separation Incentive Program must retire or separate from employment on or before June 30, 2010.

	4.	Eligible DASNR employees who exercise their option to participate in the DASNR Retirement/Separation Incentive Program must submit the “DASNR Retirement Incentive/Separation Program Declaration of Intent” form to the DASNR Human Resources office by 4:00 p.m., Tuesday, January 5, 2010.  Declaration forms will be accepted prior to the deadline.  An employee who submits a Declaration of Intent form can revoke his/her decision before the close of seven calendar days following submission of the form.  The Declaration of Intent will become effective and enforceable seven days after submission.

	5.	DASNR employees who RETIRED from the University on or after October 1, 2009, prior to announcement of the Retirement/Separation Incentive Program, may be grandfathered into the DASNR Retirement/Separation Incentive Program.  Employees in this group who choose to exercise their option to be grandfathered and participate in the DASNR Retirement/Separation Incentive Program must submit the “DASNR Retirement/Separation Incentive Program Declaration of Intent” form to the DASNR Human Resources office by 4:00 p.m., Tuesday, January 5, 2010.  Declaration forms will be accepted prior to the deadline date.  An employee who submits a Declaration of Intent form can revoke his/her decision before the close of seven calendar days following the date of submission of the form.  The Declaration of Intent will become effective and enforceable seven days after submission.

	6.	Participation in the DASNR Retirement/Separation Incentive Program is at the discretion of the Vice President, Dean and Director.

Benefits

According to IRS guidelines, incentive payments must be received by the former employee within 24 months beginning the last working day of the first month after retirement/separation.  Employees eligible to retire will be eligible for all other benefits normally available to retired employees. In the event of death, the former employee’s designated beneficiary(ies) will continue to receive the scheduled cash payments, not to exceed the remaining balance.

Those employees eligible for the DASNR Retirement/Separation Incentive Program and who choose to participate will be offered three incentive options:

	1.	Option 1 – Lump Sum Payment

			a.	A lump sum incentive payment equal to 55% of the employee’s final annual gross salary but not greater than $60,000 is available.  Annual salary will be based on the employee’s annual salary/wage as of the first day of the month in which the retirement/separation is effective.

			b.	The OSU Payroll Office will disburse the lump sum payment as soon as possible after the final day of work.

				
2.  Option 2 – Installment Option (1) – Annual Incentive Payments:

a.  Payments will not exceed 65% of the employee’s final gross salary or $70,000.  Annual incentive payments are based on the employee’s final gross annual salary/wage as of the first day of the month in which retirement/separation is effective.  Annual payments will be processed as follows:

1.) Twenty-four (24) equal monthly incentive payments beginning the last working day of the first month after retirement/separation.

3. Option 3 – Installment Option (2) – Annual Incentive Payments:

a. Payments will not exceed 65% of the employee’s final gross salary or $70,000.  Annual incentive payments are based on the employee’s final gross annual salary/wage as of the first day of the month in which retirement/separation is effective.  Annual payments will be processed as follows:
            
1.) Twenty-four (24) monthly incentive payments beginning the last        working day of the first month after retirement/separation paid as follows:
       a.) 12.5% of the total incentive will be paid in month 1
         b.) 12.5% of the total incentive will be paid in month 24
c.) Remaining incentive dollars will be paid in equal payments for      months 2-23
			
Reemployment Provision

Employees who elect to retire/separate under the provisions of the DASNR Retirement/Separation Incentive Program will be subject to the following provisions:

	1.	The former employee may be reemployed in a temporary position within DASNR upon the approval of the Vice President, Dean and Director.  Such positions will be subject to the standard and approved guidelines and provisions concerning temporary employment.

	2.	After three years from the date of retirement or separation, and upon approval by the Vice President, Dean and Director, the former employee may be reemployed in a regular continuous position within DASNR.  Such positions will be subject to the standard and approved guidelines and provisions concerning regular employment.










Considerations

	1.	The lump sum payment is considered employee salary.  Payment will be made via the OSU payroll system with appropriate withholdings to include a flat tax rate of 25% federal tax and 5.5% state tax (tax withholding rates may change in 2010).  If applicable, FICA taxes will be withheld at 6.2% for Social Security and
		1.45% for Medicare (some employees under the Federal Retirement Program are not subject to the Social Security tax).  There may be an option to tax-defer the lump sum payment.  The tax deferral option is dependent upon IRS rulings at the time the lump sum is disbursed, previous deferral decisions, and the calendar year maximum tax deferral allowed by the IRS.  

	2.	The monthly incentive payments are considered miscellaneous income.  OSU will issue a 1099R statement at the end of the calendar years in which payments were received.  State and federal taxes may be withheld if a new W-4 is completed and submitted to Payroll.  The monthly payments are not subject to FICA (Social Security or Medicare).  

	3.	No retirement contributions will be made to either the Oklahoma Teachers’ Retirement System or TIAA/CREF based on the incentive payment.

	4.	The Oklahoma Teachers’ Retirement System does not consider the monthly payments afforded by the installment option to be earned income.  It is our understanding that the monthly payments will not affect the earnings limit imposed by Oklahoma Teachers’ Retirement System if a retirees returns to work within the Oklahoma education system.  Retirees are encouraged to contact OTRS for authoritative advice and rulings concerning their particular reemployment situation.

	5.	Employees considering the DASNR Retirement/Separation Incentive Program are encouraged to consult with an attorney, financial adviser, tax consultant, or other professional for authoritative advice concerning their particular financial situation.

	6.	The DASNR Retirement/Separation Incentive Program is offered on a one-time basis only.  We are authorized by the OSU and A&M Board of Regents to offer this program through June 30, 2010.  
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