
JOB DESCRIPTION
I.
JOB TITLE:
Vice President for Fiscal Affairs
II.
JOB IDENTIFICATION:
A.
Overview:

The Vice President for Fiscal Affairs is the chief fiscal officer and is responsible for the management of the financial resources in the E&G Budget and the Auxiliary Budget.  The Vice President for Fiscal Affairs shall ensure that all financial procedures are in compliance with the Oklahoma State Statutes.  
B.
Position answers directly to the President of the College

C.
Supervises:

Controller/Assistant Vice President for Fiscal Affairs, Staff Accountant, Director of Physical Plant, Director of Human Resources, Director of Housing, Bookstore Manager, Post Office Manager, Clerk-Purchasing Assistant, Staff Assistant to the Vice President of Fiscal Affairs and Business Office Clerks.
III.
JOB QUALIFICATIONS:
A.
A bachelor’s degree or higher in accounting/finance (CPA preferred).

B.
Must have five years financial management, preferably higher education experience.


C.
Must possess general knowledge of computers and accounting software.

D.
Ability to accept responsibility and account for his/her actions.

E.
Ability to grasp and understand business concepts and issues.

F.
Ability to take care of the customers’ needs while following college procedures.

G.
Ability to be truthful and be seen as credible in the workplace.


H.
Ability to organize and direct oneself and effectively supervise others.

IV.
JOB DUTIES:
A. Interact with the Vice President for Academic Affairs and Vice President for Student Affairs & Enrollment Management as a support in the areas of finance and personnel.
B. Coordinate the operations of the following areas of the campus, relative to personnel and financial matters:  Maintenance Department, Post Office, Bookstore, Human Resources, Student Housing, Business Office and Custodial Department.
C. Coordination of and reporting external financial commitments, dealing with finance and operations, to the office of State Finance, State Treasurer’s Office, Oklahoma State Regents for Higher Education and the Board of Regents for OSU and the A&M Colleges, as information is required by these Agencies and Boards.
D. Being a part of the college community in the various campus functions and student activities.
E. Oversee construction projects on campus.

F. Any other projects and research requested by President of the College. 

