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PeopleSoft Financials Inbound/Outbound Files Moving – Part 1: Miscellaneous Claims

As part of the state’s PeopleSoft Financials application upgrade project, the inbound and outbound files exchanged between PeopleSoft and agencies are being moved to a secure ftp server. This memo specifically addresses the miscellaneous claims files upload currently known as Vouchers From Remote Agencies. Guidance on other upload/download files will be sent soon.
This memo is applicable to you only if your agency currently uploads vouchers/claims into PeopleSoft using the VFRA process. If your agency currently enters vouchers/claims directly into PeopleSoft Financials, then this memo is not applicable to you.
MISCELLANEOUS CLAIMS FILES 
This memo will impact files currently named:
· CORE.BUXXX00.MISCCLMS.E999999.RECEIVD 
· Where XXX = three digit agency number and 999999 = six digit electronic data transfer number.
The miscellaneous claims files will now need to be staged on the USS mainframe system. The location and file names on the USS system are:
· /OSFSSH/Coreprod/FS/BUXXX/w/BUXXX00.MISCCLMS.E999999.RECEIVD
· Where XXX = three digit agency number and 999999 = six digit EDT number.
The IP address of the USS system is 199.190.128.12 Port 22.
NOTE: The file still has the same fixed length record layout with the individual fields still occupying the same positions as before.
TRANSITION PERIOD AND DEADLINE
Agencies may start using the new USS server location immediately. All agencies must be transitioned to the new location by Sept. 1, 2020. 
ACCESS TO FILES IN NEW LOCATION
Agencies transferring files to the USS location need to make arrangements to access the new location before the deadline. Each agency must complete the following tasks:
1. Establish connectivity to the USS system.
a. This only needs to be done if you have not yet established connectivity to the USS system.
b. The OMES Systems team needs to know the public IP address of each agency pc, server or host that will be connecting to the OMES USS system (IP address 199.190.128.12 Port 22).
c. Submit your request in an email to OMES at Servicedesk@omes.ok.gov
d. Sample email message…

Please create a case and assign it to the OMES Systems provider group.

I request the following IP addresses from (agency name) be allowed to connect to the OMES USS system (IP address 199.190.128.12 Port 22) in order to upload/download PeopleSoft data. 

IP address(es):
	xxxx.xxxx.xxxx.xxxx
	xxxx.xxxx.xxxx.xxxx 
	etc.

e. For additional assistance, contact the OMES service desk at 405-521-2444.

2. Establish permission to read/write files on the USS server.
a. You may already have a userid to upload/download PeopleSoft files. If so, this request will grant access to the USS server for the existing userid.

NOTE: This is a good time to review agency access and make sure you are in compliance with OMES security policies. If you are sharing userids or using userids that are associated with individuals that are no longer at your agency, you should submit requests to setup new userids and/or deactivate userids.

b. Fill out the OMES Form 90 with the following information:

OMES Form 90 – Page 1
i. Fill in the Requesting Agency Name/Number, Division/Department/Unit and Date fields.
ii. In the This request is for section: If you currently have a userid being used to load claims, then select the Additional Access box. Otherwise, check the Initial Setup box.
iii. Fill in Special Note field with secure FTP upload/download.
iv. Fill in the User Name, Phone, Job Title, Employee ID# and Email address fields.
v. In the FINANCIAL IBM System section, 
1. Check the Miscellaneous Claims & 700 Fund Trans. Upload box
2. You may also want to check the Core Common Files box. 
NOTE: This option will be used for retrieving information like the alltrans file, outstanding orders, file, etc. While these files are not yet available on the USS server, they will be available soon so you may want to go ahead and request access. 
vi. Have an approving officer from your agency sign the request. This approval is restricted and the person signing must be on OMES’ list of approving officers for your agency:
1. Sign the Requested by field.
2. Fill in the Phone and Name & Title (Please print) fields.
vii. Have the person whose name is specified in the User Name field on page 1 sign the Signature of User field on page 2.
viii. Fill in the Date field.
ix. Choose which password reset security question you wish to use.
x. Fill in the Your answer field with your response to the security question.
c. Send the completed OMES Form 90 to:
Office of Management and Enterprise Services
Transaction Processing
2300 N. Lincoln Blvd., Ste. 107
Oklahoma City, OK 73105-4801 
Attn: Form 90 System Authorization
d. You will be contacted when your account has been approved and created.

3. After establishing both connectivity and permission, you are ready to upload the miscellaneous claims file to the new location.
4. The final step is to modify the agency’s process to securely transfer the miscellaneous claims file to the new location and then run the PeopleSoft process to upload the data.

PEOPLESOFT PROCESSING CHANGE
Use the same navigation: Main Menu > CORE Interfaces > OSF Common Files > Inbound > EDT Claims 
To retrieve the file from the new USS server location, check the Use Secure FTP box on the run control page.
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