OKLAHOMA STATE UNIVERSITY

OFFICE OF SCHOLARSHIPS AND FINANCIAL AID
COORDINATOR / COMMUNITY SERVICE WORK STUDY PROGRAMS
Job Summary:

· Coordinate the Federal Work-Study (FWS) program, both on- and off-campus.
· Responsible for the coordination and continued development of the Community Service Program.
· Responsible for the implementation, coordination, and continued growth of the reading and math tutoring programs.
· Maintain knowledge of federal aid processes and requirements and office policies and procedures in order to disseminate information through the automated call system.
· Coordinate and participate in outreach programs.
Qualifications:

· Bachelor’s degree in Social Science, Human Resources, or related area.

· Two years related experience.

Salary:
· Commensurate with education and experience.
· Range $2380-2765 per month.
Application Procedure:

· Qualified applicants please apply online at jobs.okstate.edu.  If assistance is needed, contact OSU Human Resources at (405) 744-7401.
· Attach resume, cover letter, and list of references.
· Position open until filled.
Oklahoma State University is an AA/EEO/E-Verify employer committed to diversity.
