[bookmark: _GoBack]The Office of Institutional Research & Information Management at Oklahoma State University in Stillwater currently has an opening for a Programming Analyst.  
Position Responsibilities:
· Develop and maintain FOCUS and SAS programs to extract files and report on data from the SIS and HRS data systems. 
· Prepare, analyze, and summarize information into reports in response to ad hoc requests from OSU administrators, faculty, students, or from agencies and individuals outside OSU. 
· Participate in development of periodic management reports such as the Academic Ledgers, Student Profile, Tuition and Fees, and the Common Data Set, as well as various institutional surveys (e.g. U.S. News Best Colleges Survey). 
· Develop and implement recommendations for maintaining efficient and streamlined FOCUS and SAS programs.  
 
Skills, Proficiencies and Knowledge:
· Knowledge of general PC Systems such as Word, Excel, Access, PowerPoint, Outlook, and data extraction and data analysis programs of FOCUS, SAS/SPSS, etc.  
· Ability to develop and maintain FOCUS and SAS programs to extract files and report on data from SunGard SIS and HRS data systems.  
· Capability to prepare, analyze and summarize information for various management and institutional reports. 
· Excellent oral & written communication skills to maintain constructive relationships and work collaboratively with departmental co-workers, OSU administrators, faculty, staff, students, and off campus entities.  
· Ability to handle multiple tasks simultaneously in meeting deadlines and prioritize projects within the framework of constant changes. 

Required Experience & Education:
· Bachelor’s degree in Business, Math, Statistics, Education or any technology related field.
· Two years related experience.

Deadline Date:  Open Until Filled

Interested candidates should apply online at   jobs.okstate.edu, Requisition/Listing Number 09856. 
