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Sign into your Professional Center account 
at ProCenter.OKcollegestart.org.  
 
Click the Reports tab and then Create a 
New Report.  

 
 
 
 
Choose Assignment & Curriculum 
Tracking Report from the Tracking 
Reports section. 
 
 
 
 
Choose your school’s ICAP in the first 
drop-down box. Choose the grade you’re 
reviewing in the second drop-down box. 

  
 
 
 
 
 
Scroll down to the Filter by Population 
section. Under Filter by Graduation Year? 
click Yes and then select the grade level 
you’re reviewing. Then click Continue. 
 

 
 
 

 
Indicate whether or not you’d like to see a 
graph of ICAP progress and click Create 
Report. 
 
 

 

Assignment & Curriculum Tracking Report 

https://procenter.okcollegestart.org/
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Graph of activity completion rate 

 
 
 
 
 
 
 
 
 
 

Chart of assigned ICAP activities 
 
 
 
 
 
 
 
 

ICAP progress  
(see description below) 

 
 

The chart at the bottom of the report provides student progress on ICAP activities. Down the first column, the 
chart lists all students in the grade level or group you selected. Across the top row, the report lists the number 
associated with the assigned ICAP activities. A checkmark indicates the student has completed that ICAP 
activity.   

 
Click on a student’s name or the checkmark to access their individual portfolio and review activity results. 
 
Click Export at the top of the report to view and save in the format of your choice (PDF, Excel, etc.). If the ICAP 
page has more than 18 activities, you will only see the first 18 activities completed by each student on the 
screen. Export into Excel to see all activities and progress for each student. 
 

Report data updates overnight between 10:00 P.M. and 1:00 A.M. CST. Activities completed can 
immediately be seen by accessing a student’s individual portfolio through the Students & Groups tab. 
However, activity completion will not be reflected on any report until the data refreshes overnight. 

 


