POSITION ANNOUNCEMENT
January 9, 2012
[bookmark: _GoBack] 
POSITION TITLE: Learning Management System Coordinator/Main Campus
 
NATURE OF JOB: Assist staff, faculty and students in creating and maintaining their D2L account, D2L integration in their courses, D2L administration, Audio/video streaming for D2L, D2L training; creating monthly, quarterly, and yearly D2L reports, assist the director of Computer Technology Integration (CTI) for online course production, keep the information with the D2L consortium up-to-date constantly, troubleshoot and D2L problems, work as liaison between Langston, OSU and D2L Incorporated Support System.
 
DUTIES AND RESPONSIBILITIES: 
· Provide excellent customer service to faculty, staff and students for Learning Management System (D2L) Services.
· Develop documentations for understanding of LMS (D2L) including all parts and components for faculty and student use.
· Manage and track all active D2L courses and help the CTI Director to integrate D2L in more courses.
· Provide assistance to the CTI Director for feed back from students and faculty for the use and improvement of Learning Management System (LMS).
· Trouble shoot basic use and access of LMS system and make technical contacts to resolve basic technical issues.
· Handle the day-to-day D2L requirements, including responding to queries and requests in a timely manner.
· Provide assistance to faculty for creating audio/video streaming for online courses.
· Assisting faculty in the design, development of instructional projects for distance education.
· Providing training to faculty on the use and integration of digital technology especially the use of D2L for the design and production of courses on the web.                                                                
·  Create LMS related report as requested by CTI Director.Work with CTI Director for development of online course components.
· Providing technical assistance in computing systems, relevant data resources and appropriate presentation software and related technologies to faculty and staff.                                      
QUALIFICATIONS: Required: 
· Masters Degree or a Bachelor Degree with 3-5 years of computer technology work experience.
· Experience in teaching and/or working with faculty and students in a higher education setting.
· Experience in developing education and/or training materials.
· Knowledge of a range of instructional software (Learning Management System (D2L); audio/video streaming, recording and editing).
· Knowledge and experience in graphic design.
· Expertise in integrating computer technology in a wide variety of instructional courses.
· Expertise in developing and delivery of workshops and individual faculty consultation.
 
Successful candidate must provide documentation of identity and eligibility for employment, as required by the Immigration Reform and Control Act (IRCA) of 1986.
                                                                                                                                    
TO APPLY: Send letter of application, resume, official transcript(s) and three current letters of recommendation, and official Langston University Application. (The application can be downloaded at www.langston.edu) Please send all documents to:
 
LANGSTON UNIVERSITY
Human Resources Office                                       
Post Office Box 1205
Langston, Oklahoma 73050
(405) 466-3203
 
Candidate credentials must be received no later than January 23, 2012.
 
Langston University is in compliance with Title VI of the Civil Rights Act of 1964, Executive Order 11246 as amended, Title IX of the Education Amendments of 1972, Americans with Disabilities Act of 1990, and other Federal Laws and regulations, and does not discriminate on the basis of race, color, national origin, sex, age, religion, handicap or status as a veteran in any of its policies, practices, or procedures. This includes, but is not limited to, admissions, employment, financial aid, and educational services.
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