Director of Financial Aid

Oklahoma City Campus has an excellent opportunity for a Director of Financial Aid.  This position is responsible for overseeing day-to-day operations of the financial aid office, ensuring proper servicing, and processing new and continuing Financial Aid applicants.  In addition, the Director of Financial Aid completes all internal and external reporting requirements and ensures Title IV compliance for the Financial Aid Programs.  Specific responsibilities are:

1. Directs and monitors operations of the Student Financial Aid Department to ensure established processes are implemented and student financial aid is properly processed.

2. Keeps current on federal, state, accreditation, and corporate regulations/guidelines as it relates to student finance processing.

3. Ensures Student Financial Aid is in compliance with all federal, state, accreditation, and corporate guidelines/regulations.

4. Develops and establishes motivational work environment.  Ensures the financial aid department provides the highest level of service to all customers, both internal and external.

5. Determines training needs and provides the training to staff.

6. Develops and implements corrective action plans based upon quality assurance reviews and internal/external audits.

7. Reconciles various financial aid programs including, but not limited to, Title IV funds, state grant funds, alternative loans, and corporate programs.

8. Ensures all compliance and regulatory reporting is submitted in a timely and accurate fashion, and that department goals are met according to Vatterott standards.

9. Oversees the processing and/or certifications of new and continuing student loan and grant applications and the accurate completion of verification and documentations of independent status.

This position requires a Bachelor’s Degree in Business or Accounting and 3 years of experience in related area, or 5-10 years financial aid experience.  In addition, the position requires personal computer skills (Microsoft Office, inclusive of Word, Excel, and Outlook).  Excellent spelling and grammar skills with the ability to communicate in a courteous, tactful and concise manner, is essential.

If you know someone who meets these qualifications and may be interested in this opportunity, please forward the resume to david.gordon@vatterott-college.edu.

We foster Drug-Free work environment !
